How to write a summary 
A. Reading

1 Skim the text (chapter of a novel, short story, excerpt from a novel, newspaper article, online article). What is it about?
2 Read the text. Try to understand what is going on. Look up important words that you don’t know. Underline/highlight important information. Take notes (who? where? when? what happens? how? why?). If it’s a difficult text, read it again.
B. Writing

1 Start with an introductory sentence (umbrella sentence): You need the title of the story/novel/article, the name of the author, when and where it was published and what it is about:
Example: The excerpt of the novel “Abomination” by Robert Swindells, published in 1998, is about a young boy, Scott, who discovers the secret of his classmate Martha and her family.
2 Summarize the story. 
Important rules:

Use the simple present (also possible: will-future, present perfect), don’t use any past tenses!

Keep it short!
Use your own words!

Don’t include your own opinion or ideas!

Don’t use direct speech!

C. Revising – Check your summary
1. Content check: Did you include everything that is important? Does the summary make sense to somebody who has not read the original story/text?

2. Summary rules check: Is the summary in the simple present? Does it only include the most important information? etc.

3. Grammar and spelling check: 

Check for the ‘he, she, it-s’! Check your wordorder (SVO, place before time)! Check for spelling mistakes!

You can also ask somebody to check your summary!

D. Hand in your summary before the deadline!






